海南热带海洋学院外籍教师设备领用管理协议

Qiongzhou University Foreign Staffer’s Appliances Requisition Agreement

甲方Party A: 国际合作与交流处Office of International Cooperation & Exchanges

乙方Party B:
为加强学校设备管理，落实设备使用和保管责任，双方协商一致签署以下协议：

In order to better manage public appliances and carry out custodial responsibility, two parties agree as follows:

1、乙方领用设备如下表：
Party B receives appliances as in the bellowing table:

	编号
Item No.
	设备品牌
Brand Name
	设备型号
Model
	生产编号
Serial Number
	乙方签名
Signature Party B
	领用时间
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2、乙方领用设备后必须详细阅读说明书，并严格按照要求操作，严禁擅自拆卸和维修。
Before using the received appliances, Party B should carefully read the manual and follow the instructions. Unauthorized dismantling and repairing are forbidden.

3、乙方对领用的设备负有保管责任，应保持设备的完整和洁净。设备只限于乙方使用，不得转借他人或闲置，否则甲方有权收回设备。
Party B has custodial responsibility to the appliances and should keep them complete and clean. Appliances are limited to Party B and may not be lent or left idled. Otherwise, Party A has the right to retrieve appliances.

4、如设备出现故障，乙方可联系甲方，由甲方负责维修（如人为损坏，维修费或成本费由乙方承担）。如设备遗失或被盗，乙方在第一时间报告甲方或当地公安部门，责任在于乙方的，由乙方按设备原价赔偿，赔偿金额将从当月工资中扣除。如因不可抗拒因素造成设备损坏，由甲方负责维修或更换。
When an appliance is damaged, Party B can request Party A to make repairmen (Party B bears the cost if appliances are damaged by Party B). Any case of appliance lost or stolen should be reported to Party A by Party B with least delay. If the lost or stolen is caused by Party B, Party B should make full compensation which will be deducted from Party B’s salary. If the lost or stolen is caused by force majeure, Party A should make repairmen or change appliances.

5、甲方负责定期检查领用设备使用情况，若发现遗失不报或恶意损坏，照价赔偿。情节严重的，解除聘用合同。
Party A is responsible for doing regular check to the appliances received by Party B. If appliances are found lost and Party B doesn’t report, Party B should make full compensation and be ended up with the Employment Contract in serious cases.

6、乙方应在离职时退还甲方设备，离职时未归还者，甲方有权按设备原价在乙方的工资中扣除赔偿金额，乙方的工资不足扣除的，甲方保留采取其他措施追偿的权利。
Party B should return all appliances when finishing Employment Contract. If appliances are not returned, Party A has the right to deduct the compensation from Party B’s salary. If the salary can’t meet the compensation, Party A reserves the right of recourse by other measures.

7、若设备移交，则由接收人在本协议上签字生效；若配置发生变化，需要重新签订或更改本协议。
Both parties should sign when returning appliances. If appliances are changed halfway, agreement should be renewed.

8、本协议未尽事宜，甲乙双方协商解决。本协议一式两份，甲乙双方各执一份，自双方签字盖章之日起生效。
Other matters not settled by this Agreement shall be solved through negotiations between the two parties. This Agreement is done in duplicate, each party holding one copy, and shall become valid upon signature by both parties.

甲方：琼州学院国际合作与交流处（盖章）            乙方Party B：
Party A: Office of International Cooperation & Exchanges

代表人(Representative): 
______年y____月m____日d                        _____年y____月m____日d
